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1. Entering LearnMate

A. Browsing to the Site

In your web browser, enter the internet address

you have been given. pd.intelitek.com/

B. Self-Enrolling

If you already have a username and password, continue to section C. Logging In, below.

To self-enroll, you need an enrolment key.

intelitek»»

{ wou are not logged in. {Log}_'i])n} |
. reate new account
2 Click Create new account. h

First name™® I,Jc.hn

At the top-right or bottom left corners of the
1 screen, click Log in.

Complete the form. Remember the username
and password you choose. Surname® |Steward

Note: The username and password are case Cityltown  |Englewood

sensitive. Country [TTREeiE

4 Click Create my new account. reate my new accowt
5 Click Continue. m

Hi John Steward,
Check your email for a message from your

6 LearnMate server. A new account has been requested
using your email address.

Click the blue link to confirm.
To confirm your new account, please go to this web address:

Thanks, Jehn Steward

7 Your account is created. Click Courses to Your registration has been confirmed

enter.

1. Entering LearnMate 3
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C. Logging In

To log in, you require a username and password. Contact Technical Support for a username and password if you do

not already have one.

At the top-right or bottom left corners of the screen, click
Log in.

In the Log in to the Site page, enter your username and
2 password.
Note: The username and password are case sensitive.

3 Click Log in.

A list of available courses is displayed.

You are not logged in. {Lc%n}

Username [ismith

password [

Remember username

e

1. Entering LearnMate
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2. Joining a Course

A. Entering a Course

After logging in, a list of available courses and/or course categories is shown.

Click the course that you want to join. If course
categories are displayed, expand the desired

category, and then click the course.

L Introduction to Online Teaching
Methodologies/Flipped Classroom

After clicking a course, one of three scenarios occurs. See below.

Scenario 1: You see the course
page

If you see the course page, you have
already been enrolled in the course by

your instructor or administrator.
Welcome to the course!

=a

|=1] Welcome Note - Please Readl
r

W, syllabus
L Course Files

|==| Course Completion Certificate

-« Mews forum

Scenario 2: You are asked for a course
enrolment key

Enter the enrolment key supplied and click
Enrol me.

You have successfully joined the course.

Ll Introduction to Online Teaching
Methodologies/Flipped Classroom

Enrolment key |-..|

’, w Self enrolment (Student)

[ Unmask

Intro to Online Teaching

=]

|=7] welcome Note - Please Read!
P

W, syllabus

I Course Files

Scenario 3: You are told you cannot
enrol

You cannot join this course. Click
Continue to return to the list of
courses. Contact Technical Support for
clarification.

You can not enrol yourself in this course.

2.]Joining a Course
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3. The LearnMate Interface

The LearnMate system consists of different types of pages with various clickable options on each page. Shown
below, you can see two commonly encountered pages, the Home page and a course home page:

The home page lists all available courses.

Home Page

Home Professional Development For Technical Support

= My home Toll Free: 800-221-2763

221-27

p Sie pages :’70'1-." 5-336225603 :
Emall: suppon@intestok.com
p My prosie
b Mycourses Contact Instructor: Shannon Richmond
Phone: 803-413-2627
Email: stichmond@inteltek.com
Administration

w Frompage selangs

x Tumn eceng on
i Edtsettings _
p Users

¥ Fiters help and support
’. Reports 2 :«:si:e;
%2:::: Available courses / Courses Utiites
» Question bank L.J 21st Century Classroom

» My proSie setings Learn how to turn your ciassroom Into a produciive engironment in which students can devejop the skills

they will require In the workplace and teachers are 13
than educators how the technologies we use in o
hanged, educalors have changed and leag

Beators of their leamning. No one sees more clearly
aily ives influence how students learn. Students

ng itseil has changed. And learning tools have
evolved accordingly. This course will teach yoyfMow to engage and not distract with technology We wal
introduce you 10 many cool apps and gadgetgfout more importantly, talk about the educator’s role in
employing that technoiogy to help students £reate, collaborate and communicate in ways never possible
before

} Sie administration

L) How to Tweet and Blog for
Educational Purposes

Course pages show the content and schedule of a course.

Home » My courses » Miscellaneous » Intro to Online Teaching murse Page Turn edilng on
Your progress @
Navigation
Home Breadcrumbs .
u My home |51 Welcome Note - Please Read!
L
4 i“:::’s " Syliabus .
ey : Activities &
w Cument course L Course Flles
w Iniro to Online Teaching T For Technical Support:
b Paricipants _-_-]C!Jurse Completion Certificate Resources e
‘ol Fraa 22127
b Gadges Phaone: §03-625-8600
» General . biews forum Email: support@inteliiekcom
b Iniroduction ko Oniine Contact Instructor: Shannon Richmond

Teaching/Flipped Classroom
b My courses

Phone: 603-413-2627

Introduction to Online Teaching/Flipped Class: Email: sichmond@ineiek com

~Blooks:

Explain how the role of teachers in an onling class or platform differs from the role of
v Coutse administration teachers in traditional, face-to-face classes

. FOU will be able to
Adminisiration =l

* Tuen editing on = Discuss some of the characlenstics of exemplary onling 1eachers and onling courses

£ Calitsomings « Identify and explain the three types of instructor presence in an onling envirgnment

G + Discuss ways to build community in online/blended courses “NG:‘ B

e « Discuss the role of ISCUSSion boards in online/blended classroom (R ey i san posted )

F Finees = Identify elements of a good discussion question for use in a hybrid or onling course

e = Apply sirategies for using group work in an enline envirenment _
5 fradee

To learn how to navigate LearnMate, see section 4, Navigating in LearnMate. For more information about course
activities and resources, see section 5, Course Activities and Resources.

o

3. The LearnMate Interface
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4, Navigating in LearnMate

Navigation between the various pages in LearnMate is designed to be efficient and clear.

Using Breadcrumbs At the top of every LearnMate page you'll find the

breadcrumbs. They show you the path between the Home
page and your current page. Click any of the pages listed

in the breadcrumbs to jump to them.

Clicking Hyperlinks

Throughout the system, many texts are clickable
hyperlinks that take you to other pages.

Hyperlinks are found particularly in the Blocks at

=a
\='| The Role of DlStL@}Slun Boards
< Discussion Boards: Finding the Right Balance  the side, and in the course pages.

Using the Navigation Block

Navigation = |

Home The Navigation block provides access to all your personal
My home system places, your profile, and your course pages.

Site pages Click the ® icons to further expand the list.
Wy profile

Current course

b . . N |

My courses

4. Navigating in LearnMate 7
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5. Course Activities and Resources

Each course page lists all its activities and resources in the order in which your instructor wants you to access them.
The activities and resources may be divided by week, or by topic.

A. Accessing Activities and Resources

W :
To open an activity or resource, click the activity or : St"'”ag%s

resource hyperlink. = )
I Course Files

The activity or resource is displayed. Where required, instructions are provided on the page.

Instructions for using the most common activities are provided below. Investigate the others online.

B. Using Activities and Resources

Read the forum instructions.

Forums
Click:
~¢ AMISI f Studentsploday (Di ion Board
¢ VISION an SHHEET, 25 (Discussion Board) P Add a new discussion topic to add a new
forum post topic.
P Discuss and then Reply to reply to a forum
post
P Post to Forum to post text you have written.
o Read the wiki description.
Wikis w

Click:

W - -
Charatterlstlcsﬂ an Excellent Online Course b The View tab to read the wiki page.

P The Edit tab to edit the wiki page.

P The Comment tab to place a comment on

the page.
P Any other tabs to access other elements of
the wiki.
cn Read the page content.
Pages ‘=
Click:
-] : : :
=] Group Work Online: Collaboration Strategies P Any hyperlinks to access those links.

P The breadcrumbs to return to the course
page

5. Course Activities and Resources 8
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| '1 Read the assignment instructions.
i e —
Assignments Click:
M:-‘:J assignment » Add Submission to enter a text submission
{I;D) or to upload files.

P Edit Submission to edit/change/delete
previously uploaded text or files.

P Submit Assignment to notify your instructor
that your submission is ready for grading.
You may or may not have permission to
edit your assignment after submitting it.

o] Read the quiz instructions.

. M
uizzes —
Q P Click Attempt quiz now to begin.

Grading method: Highest grade Answer the questions as instructed.

4
Attempt quiz now P Click Next to advance to the next question.
.b P Click any question number in the Quiz
Navigation block to jump to a specific
question.
Quiz navigation

[1] 2

Finish attermpt ..

» Click Finish Attempt in the Quiz Navigation
block to submit your answers. You are
asked for confirmation. You may not
change your answers after clicking Finish
Attempt.

5. Course Activities and Resources 9
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6. Completing Your Course

Once you have completed all of the items in the course, you are eligible to receive your course completion
certificate.

A. Complete Course Items

Every time you complete an item in the course, the | —
checkbox next to that item is checked |='| How Are Online Courses Unique? w4

automatically.

B. Download Your Certificate

Once you have completed all of the course items, you can download your certificate.

1 Click the Course Completion Certificate link. L==f Course CD"\F%"‘EUD” Certificate

In the page that opens, click Get Your =
2 Certificate. The certificate downloads el you[bcemﬁcate
automatically.

6. Completing Your Course 10




